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1 [bookmark: _Toc130312340]Policy Statement 
1.1. Health and Safety Statement of Intent 

1.2. The Trust is committed to complying with The Health and Safety at Work Act 1974 and all associated legislation.  We are dedicated through the Board of Directors and all levels of management, to ensure so far as is reasonably practicable that:

· All employees’ health, safety and welfare are safeguarded whilst at work.
· [bookmark: _Int_dxWJOUj7]Contractors, volunteers, and visitors entering our premises are protected from exposure to any health and safety risks during the course of their business or visit.

1.3. The Chief Executive Officer through, Directors, Senior Managers, the Health and Safety team and local management have responsibility for ensuring that adequate organisation and arrangements exist for the effective implementation of the Health and Safety Policy, and for compliance with all associated legislation.

1.4. The Trust’s objectives are:

· To provide safe premises and working conditions Risk assessments are continuously carried out to identify hazards with the implementation of suitable control measures. 
· To provide appropriate information, instruction, training and supervision to ensure, so far as reasonably practicable, the health and safety of every employee, volunteer, and visitor to our premises.  Changes to work activities affecting health and safety, will be made through staff communication e.g., one to one, team talks or employee forums dependent upon which is most appropriate.
· To ensure all plant and equipment is maintained appropriately.
· [bookmark: _Int_HRKY1Qng]Provided suitable and sufficient personal protective equipment where necessary.
· [bookmark: _Int_v7wQ2ph4]To continuously review the health, safety and welfare of its employees by management at all levels.

1.5. The success of this Statement of Intent is very much dependent upon the co-operation of every person who works for the Trust and all employees have a legal duty to:
· Take reasonable care in safeguarding the health and safety of themselves and others who may be affected by their acts and omissions. They must co-operate with their employer on health and safety matters. 
· Comply with all health and safety rules and procedures laid down by the Trust and use all health and safety equipment provided.
· Never intentionally or recklessly interfere with or misuse any equipment provided for health and safety purposes:
· Report all incidents, hazards, near misses and unsafe conditions. 
· This policy will be monitored, reviewed, and revised as necessary to ensure it is effective. 
2 [bookmark: _Toc130312341]Scope of the policy
2.1. The contents and requirements of this policy are applicable to the following groups of staff: 
· All employees of the Trust
· Individuals who are not employees of the Trust but who undertake duties on any premises owned, leased, or managed by the Trust
· Bank and agency staff
· Students
· Apprentices
· Volunteers
· Young Persons
· Work experience staff
· Contractors and suppliers working on trust premises.
3 [bookmark: _Toc130312342][bookmark: PolicyDefinitions]Definitions
· Health and Safety: Regulations and procedures intended to prevent accident or injury in workplaces or public environments.
· Hazard: Something with the potential to cause harm.
· Risk: The likelihood of that harm occurring.
· Managers: All individuals who have responsibility for managing staff.
· [bookmark: _Int_I8bQpUrz]Operations managers, Operational Team Leaders (OTL): Individual members of staff who have been identified by their manager as having responsibility across specified sites, functions, premises and departments for aspects of Health and Safety engagement.
· Health and Safety Representatives: Employees elected by their trade union/ staff association as being the safety representative for a specified staff group within the trust. 
4 [bookmark: _Toc130312343]Purpose of the policy  
4.1. The Health and Safety of anyone affected by the work of the Trust is a responsibility that is taken seriously. This document sets out the Trust’s policy for protecting the Health and Safety of anyone working on Trust premises, visitors, and patients, thus complying with the requirements of the Health and Safety at Work etc. Act 1974, and all other relevant legislation.
4.2. [bookmark: _Int_a0P8oKts][bookmark: _Int_TeXBr3PC]This policy details the organisation and arrangements for the management and application of Health and Safety practices in the workplace in order to ensure a coordinated, systematic and focused approach.
4.3. [bookmark: _Int_OwDVuwXw]The policy makes explicit the responsibilities of staff and managers within the Trust, in order to ensure that no aspect of the management of Health and Safety is omitted.
4.4. [bookmark: _Int_q1c7K7LS]This policy must be read and implemented in conjunction with a number of other Trust policies and procedures. These provide more detailed guidance on specific Health and Safety compliance.
5 [bookmark: _Toc130312344]The policy
5.1. Health and Safety
5.1.1 South East Coast Ambulance Service NHS Trust (the Trust) recognises and accepts its duties and responsibilities as an employer to provide, as far as is reasonably practicable, a safe and healthy environment for all staff, volunteers, patients, members of the public and anyone else on Trust premises.

5.1.2 The Trust recognises, and takes seriously, its responsibilities to safeguard the Health and Safety of individuals other than employees, e.g., patients, the public, volunteers and contractors.

5.1.3 [bookmark: _Int_CKv3S2KA]The Trust regards the promotion of Health and Safety as an objective for all managers and employees and expects ALL staff to have read and understood the Trust’s Health and Safety Policies, Procedures and Guidance governing their operation(s) and will follow safety practices and procedures as determined by the Trust at all times and co-operate with management to ensure compliance.

5.1.4 The Trust will encourage the active participation and involvement of all employees and their representatives in Health and Safety issues in the workplace. This will include consultation on Health, Safety and Welfare issues with employee safety representatives and the inclusion of staff and/or their representatives on working groups as appropriate.

5.1.5 The Trust recognises the importance of communication, information, and training in the effective management of Health and Safety and will put into place effective mechanisms to ensure that this takes place within the workplace.

5.1.6 The overall accountability for Health and Safety within the Trust rests with the Chief Executive Officer. However, all employees are required to accept responsibility for their own Health and Safety and that of others affected by their acts or omissions. Employees are also required to implement the policy and relevant procedures as far as it affects their working environment.

5.1.7 The Trust will ensure that reasonable resources will be made available to make sure that the requirements of this policy can be effectively implemented.

5.1.8 The Trust’s Head of Health, Safety & Security will be able to meet with the Chief Executive Officer to discuss the implementation of this policy, if at any time he or she considers that the Trust is not complying with its responsibilities and that the Health and Safety of staff, visitors or patients is being placed at risk.

5.1.9 The complexity of the Trust’s work means that no one person will be an ‘expert’ on the full range of Health and Safety issues relevant to the Trust. However, the Trust’s Head of Health, Safety & Security will have access to a portfolio of third-party experts both internal and external to the Trust. The Head of Health, Safety & Security will be the link between the Trust and these experts.

5.2 Central Alerting System (CAS)
5.2.1 [bookmark: _Int_PZZdFnWA]The Trust regularly receives a number of safety alerts i.e., Medical Devices Agency Hazard Notices, Estates Hazard Notices and National Patient Safety Agency Alerts via the Department of Health’s Central Alerting System (CAS). The Head of Risk is responsible for ensuring that these notices are issued to relevant managers and that a record is maintained of distribution and action taken following receipt of such notices.
5.3 Risk Assessment
5.3.1 The Management of Health and Safety at Work Regulations 1999 requires the Trust to undertake regular risk assessments of the workplace. These assessments should identify the risks to employees whilst at work and the risks to non-employees arising from, or connected with, the Trust’s activities.

5.3.2 Risk Assessment is a careful examination of the workplace to identify what risks are present and to ensure that appropriate controls are in place to remove or minimise risks. The ultimate objective of risk assessment is to achieve safe systems of work.

5.3.3 Risk Assessments must be undertaken in accordance with the Trust’s Risk Assessment Process.

5.3.4 As well as general risk assessments, the following specific assessments may also need to be undertaken in accordance with Trust policy:

· Control of Substances Hazardous to Health (COSHH) assessments
· Display Screen Equipment assessments
· Manual Handling assessments
· Fire Risk Assessments
· Personal Protective Equipment assessment
· Stress assessments
· Violence and aggression assessments
· New and expectant mother assessments

5.3.5 Staff identified to undertake risk assessments must ensure they do so. 

5.3.6 Managers must ensure that all employees are informed about the risk assessment process in terms of:
· what is a risk
· how to identify risks        
· trust risk assessment process   
· implementation of mitigating actions  
· report and review.
· where to obtain assistance.

5.4 Accidents / Incidents / Near Misses

5.5.1 All staff are required to report accidents/incidents/near misses via the Trust Accident/Incident Reporting System – Datix.

5.5.2 [bookmark: _Int_IyCm5PtT]All staff must comply with the requirements of the Trust’s Incident and Serious Incident Policies with regard to the management and reporting of incidents and accidents within the Trust.

5.5.3 The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013 requires that the following incidents be reported to the Health and Safety Executive:

· death or major injury to a member of staff or member of the public. Examples of major injury include, fractures, dislocations.
· when there is accident connected with work which results in an employee suffering an over seven-day absence.
· when an employee suffers from a reportable work-related disease as diagnosed by a medical practitioner, e.g., lung diseases, hepatitis, dermatitis.
· a dangerous occurrence, e.g., a collapse of lifting equipment, accidental release of a biological agent.

5.5.4 It is the responsibility of line managers to ensure that all incidents, which may fall under any of the above headings, are reported as soon as possible.

5.6 COSHH

5.6.1 Managers are responsible for assessing the risks posed to staff of any hazardous substances used in the workplace or a vehicle.

5.6.2 They will ensure that there is an up-to-date COSHH Manual in their area(s) of responsibility and that this contains Material Safety Data Sheets and COSHH assessments of all hazardous substances held in their workplace and that this information is discussed and made available to all staff working in that area.

5.6.3 Risk assessments must be carried out and reviewed on an annual basis or as the need arises i.e., the introduction of a new substance(s) to the site.

5.6.4 COSHH assessments identify if health surveillance for certain roles is required. If this is so, then the Manager must contact the Occupational Health Service to arrange this.

5.7 Role of the Health and Safety Executive

5.7.1 The Health and Safety Executive (HSE) is the body designated by Government to administer Health and Safety legislation across the country. The HSE enforces legal requirements and provides an advisory service to organisations and companies.

5.7.2 Health and Safety Inspectors have, under Section 20 of the Health and Safety at Work etc. Act 1974, the power to enter, at any reasonable time, any premises which they have reason to believe it is necessary for them to enter, for the purpose of carrying into effect any of the legal provisions within the field of responsibility of the enforcing authority.

5.8 Communication and Information

5.8.1 [bookmark: _Int_Vb4hpwCI]Line managers must ensure that all employees and individuals working in their areas of responsibility are made aware of this policy and also other specific Health and Safety policies and procedures relevant to them and their work. The Trust, through line managers, will provide employees with information about:
· risks to Health and Safety arising from the work environment.
· measures taken to prevent risks and to protect people from them.
· emergency procedures and the name of people in charge if the premises need to be evacuated.

5.8.2 [bookmark: _Int_5l2K2lHo]The Trust Health & Safety Committee will be the main forum for communication, consultation and involvement of staff on Health and Safety issues supported by local East, West, and Central region meetings. 

5.8.3 A record of all staff who have completed training will be kept on file by the Learning & Development Department. A report of attendance on Health and Safety training will be made each year to the Board of Directors within the Health and Safety Annual Report.

5.8.4 Heads of Departments and senior managers are responsible for ensuring that risk assessments are conducted effectively in all their workplaces. 

5.8.5 Line Managers are responsible for ensuring that incident reports are completed as soon as an untoward incident or accident occurs, and any necessary immediate action identified and taken.

5.9 Employee Welfare

5.9.1 Through the effective application of its policies and procedures, the Trust aims to promote and maintain the welfare of its employees.

5.9.2 [bookmark: _Int_XSVyaiGG]The Trust will take a number of steps to support work to improve staff health and wellbeing. These include implementing recommendations set out in the NICE public health guidance, making pledges through the Public Health Responsibility Deal in relation to food, alcohol, physical activity, and health at work and working to promote improved programmes of flu vaccination for staff.

5.10 Occupational Health

5.10.1 The Trust’s Occupational Health provider plays a crucial role in promoting the welfare of all staff. This includes:

· ensuring that all staff are health checked prior to employment.
· identifying individuals who are exposed to particular hazards and providing appropriate treatment and advice.
· undertaking health surveillance as relevant.
· working with managers to effectively manage the absence of staff from work due to ill health, including redeployment.

5.10.2 Managers may refer individual members of staff to the Trust Occupational Health provider. Through Occupational Health and the Wellbeing Hub the Trust will provide confidential access to an independent, trained counsellor or counselling service.
6 [bookmark: _Toc130312345]Duties/Organisational Structure  
6.1 Duties of the Trust as an Employer

6.1.1 Under the Health and Safety at Work Act 1974 the Trust has the following duties:
· To ensure, as far as is reasonably practicable, the health and welfare at work of all employees.
· The provision and maintenance of plant and systems of work that are, as far as is reasonably practicable, safe and without risks to health.

· To put in place arrangements for ensuring, as far as is reasonably practicable, safety and absence of risks to health in connection with the use, handling, storage and transport of articles and substances.
· [bookmark: _Int_lVGI2P1a]The provision of such information, instruction, training, and supervision as is necessary to ensure, so far as is reasonably practicable, the health and safety at work of its employees.
· As far as is reasonably practicable as regards any place of work under the Trust’s control, the maintenance of it in a condition that is safe, without risks to health and the provision and maintenance of means of access to and egress from it that are safe and without such risks.
· To prepare, and as often as may be appropriate, revise, a written statement of its general policy with respect to the health and safety at work of its employees and the organisation and arrangements for the time being in force for carrying out the policy, and to bring the statements and revisions of it to the notice of employees.
· To consult with any employee safety representatives to make and maintain arrangements which will enable the Trust and its employees to co-operate effectively in promoting and developing measures to ensure the health and safety at work of the employees and in checking the effectiveness of such measures.
· To conduct its undertakings in such a way as to ensure as far as is reasonably practicable, that persons not employed by the Trust who may be affected thereby, are not exposed to risks to their health and safety.

6.2  Chief Executive Officer

6.2.1 On behalf of the Board of Directors, the Chief Executive Officer has overall legal responsibility and accountability for the compliance of the Trust with all aspects of Health and Safety Legislation and Regulations. This ultimate accountability cannot be delegated to any other individual within or external to the Trust.

6.2.2 The Chief Executive Officer is responsible for determining the level of resources to be allocated corporately for Health and Safety issues. These resources must be sufficient to ensure that the Trust can comply with its responsibilities.

6.2.3 The Chief Executive Officer will be responsible for ensuring that the objectives of the Trust’s Health and Safety Policy are fully understood by all members of the Board of Directors including Non-Executive Directors.

6.2.4 The Chief Executive Officer may delegate responsibility for the operational implementation of the Health and Safety Policy and procedures to Executive Directors, Clinical Directors, Heads of Department or Managers. However, it must be made clear to the individual concerned and all other employees, the parameters of this delegation, through job descriptions, Information notice boards Trust intranet etc.

6.2.5 The Chief Executive Officer will be responsible for ensuring that Health and Safety matters are regularly reported to, and discussed by, the Board of Directors. This will include statistical reports on such issues as incidents and sickness absence.

6.3  Executive Director of Quality & Nursing

6.3.1 The Chief Executive Officer delegates responsibility for the co-ordination of Health and Safety matters to the Executive Director of Quality and Nursing

6.4  Executive Directors and Managers
 
6.4.1 Executive Directors are responsible for ensuring that the requirements of the Trust’s Health and Safety Policy and associated policies and procedures are effectively implemented, and standards maintained in their areas of responsibility.

6.4.2 Managers are specifically responsible for ensuring that all staff, are aware of, Health and Safety in accordance with Trust policies and procedures.

6.4.3 Managers are responsible for ensuring the attendance of all staff on Health and Safety training. This includes attendance as required at the appropriate Trust Induction program.

6.4.4 Managers are also responsible for circulating details of all new Health and Safety legislation coming into operation which directly affects employees. 


6.5  Deputy Directors / Associate Directors

6.5.1 Deputy Directors and Associate Directors must ensure that Health and Safety of their staff, patients, visitors, and contractors is managed in accordance with the Trust Health and Safety policies and procedures.

6.5.2 [bookmark: _Int_xV6YW4YU]They are responsible for ensuring that Trust standards for Health and Safety issues and Health and Safety policy and procedures are implemented and monitored within their areas of responsibility.

6.5.3 Deputy and Associate Directors have a duty to disseminate information and advice to all employees (and where relevant to site users) in respect of all Health and Safety matters including the contents of this policy. 

6.5.4 Deputy and Associate Directors must ensure that their managers implement systems and procedures in their areas of responsibility to:

· ensure that all employees and non-employees working within their area of responsibility are aware and understand the importance of Trust Health and Safety policies and procedures.
· establish and maintain effective mechanisms for communicating with their staff on Health and Safety issues and ensuring that all staff have access to Health and Safety policies, procedures, and information.
· be accountable for the implementation of all Health and Safety policies and procedures within their sphere of control.
· ensure that workplaces have identified ‘lead’ individuals for specific aspects of Health and Safety, e.g., Fire Safety and that these individuals and all other staff are appropriately trained and aware of their responsibilities.
· ensure that specific Health and Safety standards are established and maintained in individual workplaces. 
· ensure that action identified through risk assessments is taken and reviewed, and that any action required which is outside their remit or ability is escalated in a timely way.
· inform the Trust Health and Safety management team of specific Health and Safety issues.
· inform the Trust Health and Safety management team of incidents reportable under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR).
· ensure that effective frameworks and mechanisms are in place to make certain that staff are appropriately trained and updated.
· ensure that staff attend Occupational Health when they commence employment for required immunisations and/or when requested by the Occupational Health Provider for reasons connected to health monitoring and surveillance.

6.5.5 [bookmark: _Int_f0Dw3gW8]Deputy Directors, Associate Directors and Heads of Department must monitor the activities of their managers to ensure that they are discharging their Health and Safety responsibilities effectively and in accordance with Trust policies and procedures.

6.5.6 It should be noted that the Head of Health, Safety & Security is not responsible for ensuring compliance with Health and Safety policy and procedure within work areas. This remains the responsibility of managers taking advice and guidance as appropriate.

6.6  Head of Health and Safety

6.6.1 [bookmark: _Int_dV2fGdMk]The Head of Health, Safety & Security is responsible for the co-ordination of Health and Safety on a daily basis across the Trust and will be able to offer specialist advice on Health and Safety legislation as well as Health and Safety Policies and Procedures. The role and responsibilities of the Trust’s Head of Health, Safety & Security are:

· To be the designated Trust ‘competent person’ for the provision of Health and Safety advice and guidance to managers and staff, facilitating specialist advice from third parties as appropriate,
· To be responsible for the design, development and implementation of the Trust’s strategy, policies and procedures on Health and Safety, monitoring and reporting the Trusts compliance with Legislation.
· [bookmark: _Int_RVbZ3atK][bookmark: _Int_JT7hdIXc]To develop, maintain and support an effective framework within the Trust for the management of Health and Safety to support the above strategy, policies and procedures.
· To be responsible for the overall management of the Health and Safety Department across all Trust sites, thus ensuring that the Trust complies with Health and Safety related legislation.

6.7  East, West & Central Region Health, and Safety Managers

6.7.1 Will assist the Head of Health, Safety & Security across the Trust, with particular emphasis on their designated areas, with the duties above and are the leads for Health and Safety and Fire Safety advice on a day-to-day basis across all Trust sites.
 
6.8  Employees 

6.8.1 [bookmark: _Int_qpBIgVIB]Under the Health and Safety at Work Act 1974, (Section 7) all employees (including Bank staff and volunteers) have a responsibility to take reasonable care for the Health and Safety of themselves and of other persons who may be affected by their acts and/or omissions, at work. In particular, employees have a duty to:
· Co-operate with their employer on health and safety matters.
· Be familiar with, understand and comply with, the specific requirements of Trust Health and Safety policies and procedures.
· Ensure that safe working practices and necessary safety precautions are followed by working in accordance with Trust policies and procedures.
· Use protective equipment and/or clothing when required and not misuse or abuse anything provided for the purposes of Health and Safety.
· Cooperate with their employers on Health and Safety issues.
· Inform their employer, or another employee with responsibility for Health and Safety, of any work situation which they consider creates a serious and imminent danger, and of any shortcoming in Health and Safety arrangements.
· Comply with instructions in relation to emergency procedures, including fire, and major incident procedures.
· Attend the appropriate Trust Induction and any other training sessions identified by their line manager or the Trust.
· attend appointments when requested with the Trust’s Occupational Health Provider.

6.9  Trust Health and Safety Committee 

6.9.1 [bookmark: _Int_yBydIbCI]The Trust Health and Safety Committee is responsible for the implementation of the Health and Safety Policy. It will also monitor and receive information on risk assessment and incidents in order to audit compliance and to assist in the sharing of best practice across the Trust.

6.9.2 The Health and Safety Committee will act as the key mechanism for communication between staff and the Trust on Health and Safety issues.

6.9.3 All members of the Health and Safety Committee have a duty to disseminate information to their colleagues in areas that they represent on all matters relating to their Health and Safety that have been raised at the Committee.

6.10 Trust Health and Safety Representatives

6.10.1 Recognised Trade Unions/Staff Associations are entitled to appoint Safety Representatives who are employees of the Trust in accordance with the ‘Safety Representatives and Safety Committee Regulations 1977’. They will be afforded all reasonable facilities to enable them to undertake their role and attend appropriate training.

6.10.2 Safety Representatives must inform the Trust what staff groups and/or departments they are representing. They must also inform the regional Health and Safety Manager for their site of their attendance or non-attendance at regional safety meetings. (CHSWG) This is to allow the Trust to select non-union representatives for areas that are not covered by trade unions/staff associations. The responsibilities of Safety Representatives include:

· Representation of staff on Health and Safety issues.
· Attendance and participation at Health and Safety meetings.
· Advising on, and involvement in, Health and Safety issues, e.g., participation in investigations.
· Consultation on Health and Safety issues.
· Communication of information on Health and Safety issues to the staff they represent.
· Assisting in the risk assessment process for their site/department.

6.11 Non-Employees

6.11.1 [bookmark: _Int_IFMBNqmr]The Trust has a number of people working on its premises who are not employees. These include the following groups:

· Volunteers
· Agency staff
· Contractors
· Suppliers
· Staff from other Trusts
· Work experience

6.11.2 [bookmark: _Int_zjsxNRwe]It is the responsibility of the manager of these individuals to ensure that they are aware of, and comply with, relevant Health and Safety policies and procedures. This may include making arrangements for non-employees to attend all appropriate training such as Trust Induction, Health & Safety, Fire Safety and Manual Handling training.

6.11.3 Managers must also ensure that non-employees are aware of where information on Health and Safety issues can be accessed and inform them about Health and Safety risks associated with their work activity and of the workplace.

6.11.4 All contractors to the Trust have a duty under the Health and Safety at Work Act 1974 to comply with all necessary “relevant statutory provisions” and to have read, accepted and signed the Trust’s document “Control of Contractor Policy and Procedures.”  Before carrying out relevant work.

6.11.5 It is the responsibility of managers to ensure that all contractors and other persons working on the site receive adequate and sufficient safety information to enable them to conduct their business safely and without risk to themselves and others who may be affected by their work.

6.11.6 In endeavouring to provide a safe and healthy working environment the Trust expects all contractors, delivery drivers and other persons who come on to the Trusts sites for various purposes to obey the Health and Safety Policy of the Trust and in particular:

· All contractors, including self-employed contractors, are required to always adopt safe systems of work during the contract period on site.
· All contractors and other persons working on site must take reasonable care of their own Health and Safety and are expected to exercise normal due diligence in respect of the Health and Safety of patients and other visitors.
· All contractors will have their own written Health and Safety policy, and risk assessments, including those for hazardous substances, where relevant and required in the circumstances.
7 [bookmark: _Toc130312346]Raising Awareness/ Implementation/ Training 
[bookmark: _Toc503340899][bookmark: _Int_CPEDZmp8]7.1 The Trust will ensure that appropriate information, instruction, training, and supervision is available to enable employees and other agencies to undertake their duties safely. This will be in accordance with the Trust’s Health and Safety Training Needs Analysis.

[bookmark: _Toc503340900]7.2 Managers are responsible for ensuring that staff receive appropriate training (and update training) on Health and Safety matters. This should take place when they are recruited, if the systems of work change or if the risks they are exposed to change (because of a change in what they do or because new equipment and/or technology is introduced, e.g., a change of job or responsibilities). This training includes the Trust Induction programmes, and annual and three yearly update training as relevant.

[bookmark: _Toc503340901][bookmark: _Toc503340902]7.3 Staff are booked on to Health and Safety training (including training for Manual Handling and Fire Safety) by their managers and or Training Co-ordinators only. Bookings will be taken for this training by the Learning & Development Department. 

[bookmark: _Toc503340903]7.4 Trade Union/Staff Association Safety Representatives should receive appropriate training and updates through their trade union/staff association. Representatives will be able to attend this training during work time as part of their Trade Union duties. 

[bookmark: _Toc503340904]7.5 Staff should not be disadvantaged by the need to attend Health and Safety training. All training of staff should take place either in normal work time or, if outside of these hours, staff should receive payment equivalent to their salary as if they had been working the time spent training.

[bookmark: _Toc503340905]7.6 The Trust is required to display Health and Safety Law Posters providing staff, and visitors’ specific information on Health and Safety. These can be found in prominent places across the Trust. 

7.7 [bookmark: _Toc503340906][bookmark: _Toc503340907] The Policy will be implemented as follows:
· [bookmark: _Toc503340908]The Policy will be placed on the intranet for viewing by any member of staff.
· [bookmark: _Toc503340910]A notice will be placed on the Intranet informing staff of the Policy.
· A paper copy of this Policy will also be held in the Company Secretary’s Office.
8 [bookmark: _Toc269875801][bookmark: _Toc269875993][bookmark: _Toc269876133][bookmark: _Toc269876178][bookmark: _Toc270316525][bookmark: _Toc270316570][bookmark: _Toc270316768][bookmark: _Toc270316799][bookmark: _Toc270316830][bookmark: _Toc274661892][bookmark: _Toc130312347]Monitoring Compliance of Policy
[bookmark: _Toc503340912][bookmark: _Toc265738159][bookmark: _Toc265738740][bookmark: _Toc265738827][bookmark: _Toc210802639]8.1 All Managers, the Trust’s Head of Health, Safety and Security, regional Health and Safety managers and the Health & Safety Committee members have a responsibility for monitoring the effective implementation of Health and Safety policies across the Trust on behalf of the Board of Directors.
9 [bookmark: _Toc130312348]Audit and Review (evaluating Effectiveness)
9.1. All policies have their effectiveness audited by the responsible Management Group at regular intervals, and initially six months after a new policy is approved and disseminated.
9.2. Effectiveness will be reviewed using the tools set out in the Trust’s Policy and Procedure for the Development and Management of Trust Policies and Procedures (also known as the Policy on Policies)
9.3. This document will be reviewed in its entirety every three years or sooner if new legislation, codes of practice or national standards are introduced, or if feedback from employees indicates that the policy is not working effectively.

9.4. All changes made to this policy will go through the governance route for development and approval as set out in the Policy on Policies.
10 [bookmark: _Toc130312349]Equality Analysis 
10.1. The Trust believes in fairness and equality, and values diversity in its role as both a provider of services and as an employer. The Trust aims to provide accessible services that respect the needs of each individual and exclude no-one. It is committed to comply with the Human Rights Act and to meeting the Equality Act 2010, which identifies the following nine protected characteristics: Age, Disability, Race, Religion and Belief, Gender Reassignment, Sexual Orientation, Sex, Marriage and Civil Partnership and Pregnancy and Maternity.  

10.2. Compliance with the Public Sector Equality Duty: If a contractor carries out functions of a public nature, then for the duration of the contract, the contractor or supplier would itself be considered a public authority and have the duty to comply with the equalities duties when carrying out those functions.


	Name of author and role
	Amjad Nazir, Head of Health, Safety & Security 

	Directorate
	  Quality and Nursing
	Date of analysis:
	08/11/2022

	Name of policy being analysed 
	Health & Safety Policy 

	Names of those involved in this EA
	Amjad Nazir



	1. Trust policies and procedures should support the requirements of the Equality Duty within the Equality Act:
	· [bookmark: _Int_QQm4NYUW]Eliminate discrimination, harassment and victimisation.
· Advance equality of opportunity between persons who share a relevant protected characteristic and persons who do not share it.
· Foster good relations between persons who share a relevant protected characteristic and persons who do not share it.
	[bookmark: _Int_5JQ2kb3o]In submitting this form, you are confirming that you have taken all reasonable steps to ensure that the requirements of the Equality Duty are properly considered.

Yes



	[bookmark: _Int_HgFQfs1p]2. When considering whether the processes outlined in your document may adversely impact on anyone, is there any existing research or information that you have taken into account?
	For example:
· Local or national research
· National health data
· Local demographics
· SECAmb race equality data
· [bookmark: _Int_M79T5l1l]Work undertaken for previous EAs
	If so, please give details: 

Previous EA



	3. Do the processes described have an impact on anyone’s human rights?
	If so, please describe how (positive/negative etc.): No 



	

4. What are the outcomes of the EA in relation to people with protected characteristics?

	Protected characteristic
	Impact
Positive/Neutral/Negative
	Protected characteristic
	Impact
Positive/Neutral/Negative

	Age
	Neutral 
	Race
	Neutral

	Disability
	Neutral 
	Religion or belief
	Neutral

	Gender reassignment
	Neutral
	Sex
	Neutral

	Marriage and civil partnership
	Neutral
	Sexual orientation
	Neutral

	Pregnancy and maternity
	Neutral
	



	5. Mitigating negative impacts:


	If any negative impacts have been identified, an Equality Analysis Action Plan must be completed and attached to the EA Record. A template for the action plan is available in the Equality Analysis Guidance on the Trust’s website. Please contact inclusion@secamb.nhs.uk for support and guidance.



	Protected characteristic:
	
	Issue identified:
	

	Action required:
	

	[bookmark: _Int_fFCbDL83]Action lead:
	

	How will impact/outcome be measured?
	
	Timescale:
	
	

	Resolution of actions:
	



	Protected characteristic:
	
	Issue identified:
	

	Action required:
	

	[bookmark: _Int_za38ayx4]Action lead:
	

	How will impact/outcome be measured?
	
	Timescale:
	
	

	Resolution of actions:
	



	EA Sign off


	EA checkpoint (Inclusion Working Group member, preferably from your Directorate)
	Julie Harris – Assistant Company Secretary

	By signing this, I confirm that I am satisfied the EA process detailed on this form and the work it refers to are non-discriminatory and support the aims of the Equality Act 2010 as outlined in section 1 above.

	Signed:  Julie Harris
	Date:  15/11/2022
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· Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013
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